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Slides to accompany this presentation are available in the 
handout section of the GotoWebinar Control Panel. You may 
download them. You may choose 2 slides per page or 1 
slide per page.

Admin 1

© 2018 Community Brands Holdings, LLC. All rights reserved. 

Overview

Key Points

• Member - all persons in 
SchoolSpeak

• Groups – ‘Containers’ to 
organize members. May have 
resources

• Resources – ’Mini applications’ 
that do a task
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Overview

• Each user will have a custom 
view based on their needs

• Determined by the administrator 
and family story

• Quick Links – Resources that 
have been added

• Content area

• Tool bar

• Disciple of Christ
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What can a parent see?

• Parents can only see their own 

children’s information

• Progress reports

• Attendance

• Report card

• Conduct/nurses report

• Disciple of Christ report
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The Profile

• Each member has a profile
• A contact sheet

• Name, address, phone, email
• Custom fields

• Student, parent, teacher, admin
• Members can edit their own 

profiles (exception students)
• Admins may choose to allow 

students to login, by default 
disabled
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The Profile

• Parents can only edit specific 

fields that Admin chooses

• Some fields may be hidden from 

parents

• Admins may determine the 

mandatory fields

• Member type – what is their job 

or role within the school
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Associations

• There is no family ID in 
SchoolSpeak

• Admins will build families based 
on the associations

• Tool – Add Family
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Student Profile

• Custom fields are easy to add

• Sample
• Medical
• Emergency contacts
• Sacraments
• Diocesan Fields
• NCEA fields
• Volunteer clearance
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Working with associations as an admin
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Father, Mother and Guardian have 
same potential access

Privileges may be changed based 
on family needs

To change privileges on child go to 
child profile
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Member Icon

• Groups typically have multiple 
types of members

• Classroom group – Has 
teachers, students and parents

• Grade community
• Member list – all members of 

group
• Student list – Just the students

• Search
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Profile Summary View

• Login ID

• Member ID – unique identifier
• Groups membership
• Contact information

• Associations
• Disable/Enable
• Admins can see all completed 

fields other member types see 
an abbreviated list
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Email
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Simple interface

Use TO button

All using SchoolSpeak 
use the same email 
information

Use Group or member 
tiles to determine 
recipients

Reply To for admins

Admins will determine 
groups that can be 
emailed to and the 
members who are 
allowed to email



8/10/21

5

Text

• Simple interface

• Can use the same concept of 

groups/members using the TO 

button

• ** Mobile number and mobile 

carrier are required in the profile

• Make those mandatory

• Parents can opt for only 

emergency text messages
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Communication Resources

• Bulletin - Time
• Announcements
• Newsletter
• Time based communication

• Webpages – Non-expiring
• About
• Parent student handbook
• Landing pages
• Information
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Bulletin
• Time based

• After time expires will remove 
itself

• Attachments
• Redirect
• Templates
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Webpage

• Non – expiring

• Same capabilities as the bulletin

• Pages of a book
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The Gradebook

• Achievement based, standards 

based, hybrid

• Teachers with correct 

permission may access

• Gradebooks may be uniquely 

setup at subject, grade or school 

level

• Parents cannot see the 

gradebook only published 

progress reports
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Achievement based

Adding Grades

• Categories may be set by 
teacher, school or diocese

• Students for class on left

• Enter grades like using a 
spreadsheet
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Standards based/SRG
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Gradebook Settings
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Lesson Plans
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Daily

Unit
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Questions?
Contact support using the CHAT icon 

SchoolSpeak Support Site
New Groove site

Setup an appointment
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